2?2 How to Access Your W2 in ADP

Step by step instructions on how to register for your ADP account to access your 2023 W2

STEP 1

Navigate to my.adp.com and click on the 'Get started' hyperlink

Sign in to ADP

User ID

[ ]

C] Remember User ID @

Forgot your user ID? /
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https://online.adp.com/signin/v1/?APPID=RDBX&productId=80e309c3-70c6-bae1-e053-3505430b5495&returnURL=https%3A//my.adp.com/&callingAppId=RDBX&TARGET=-SM-https%3A//my.adp.com/
http://my.adp.com/
https://online.adp.com/signin/v1/?APPID=RDBX&productId=80e309c3-70c6-bae1-e053-3505430b5495&returnURL=https%3A//my.adp.com/&callingAppId=RDBX&TARGET=-SM-https%3A//my.adp.com/

STEP 2

Click on the 'Find me' button

English (US) v

Create Your Account

Creating an online account gives you secure and quick access to your
personal, pay, HR and company information. It's easy.

Please select an option to continue. /
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[ | have a registration code ]
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STEP 3

Click on the radio button for 'Your Information'

We will not be using the Email or Mobile Number option for this step

Help Us Find You /

) Email or Mobile Number [ Your Information ]

Enter the personal information you shared with your employer.

Name* @ Last Name*

J | ]

of Birth * Country*



https://netsecure.adp.com/pages/sms/ess/v3/pub/ssr/theme.jsp

STEP 4

Enter your First Name, Last Name, Date of Birth, and SSN - Do not select the
option for Employee/Associate ID

If you are unsure of how we have your government name listed in the system, please reach
out to employeew2@mau.com

Help Us Find You
O Email or Mobile Number Your Information

Enter the personal information you shared with your employer.
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STEP 5
Click on the 'Search’ button
Date of Birth * Country *
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......... | 5 e
Q
. -\
€ Back
®eco0 \\
o000 o 0d

ANNCAN\ et


mailto:employeew2@mau.com

STEP 6
Click on the option to "Verify me using my mobile number"

If you get stuck on this step due to any issues with a mobile number, please contact
employeeW2@mau.com
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Search Identity Info Contact Info Create Account
We found you,

Let's create your MANAGEMENT ANALYSIS & UTILIZATION, INC. account.

Select an option to verify your identity. /

0 Verify me using my mobile number
(=5 US only)



mailto:employeeW2@mau.com

STEP 7

Type your mobile number

Search Identity Info Contact Info Create Account

Enter Your Mobile Number

We will send you a code after verifying the mobile number belongs to
you. Message and data rates may apply.

Personal mobile number * @ ] /

[US +1

Verify mobile number
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STEP 8

Click on the 'Verify mobile number' button

Search Identity Info Contact Info

Enter Your Mobile Number

We will send you a code after verifying the mobile number belongs to
you. Message and data rates may apply.

Personal mobile number * (i ]

[US +1

[ Verify mobile number ]
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STEP 9

You will receive a verixca
you receive in this bo0

We sent a code by text message to

Didn't receive a code?
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STEP 1q

Click on 'Continue’

Didn't receive a code?
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tion code to your mobile device, type the number

Number confirmed

This code is valid for 15 minutes.

‘ Verification Code ] /

Request a new code
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Number confirmed

We sent a code by text message to
This code is valid for 15 minutes.
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Verification Code
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Request a new code



STEP 11
Fill out your email address and answer the communication consent Ouestion

We recommend clicking the drop down to select the option for your Personal email instead
of using your work email
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Search dentity Info Contact Info Create Account

Help Us Protect Your Account

Primary Contact Information Enter an active email and mobile number to receive a
verification code to confirm your identity or recover your account login information, if
needed

] .
Email e
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‘ [ Personal v ]]
. Phone*
[ ]
Personal, Mobile v l us~ ]
It's OK to text and/or call me (via use of an auto-dialer or otherwise) about my
account. | understand | can opt out any time.* @ [ ] .
O Yes O No . .
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© Add backup contact information ) [ ] O
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Click on 'Continue
Personal, Mobile v || US~ J

It's OK to text and/or call me (via use of an auto-dialer or otherwise) about my
account. | understand | can opt out any time.* @

Q
Yes O No .
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© Add backup contact information




STEP 13
Create and conxrm your password for your account

ADP will automatically create a username for you and send a copy of this to the email you
entered in the previous screen
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Search dentity Info Contact Info Create Account

One more step,

Let's set up the login information for your account with MANAGEMENT
ANALYSIS & UTILIZATION, INC.

Your Userld:

»
O Create Password *
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Password must be 8 to 64 characters long and contain
letters, numbers, and special characters.
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Confirm Password *
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Accept Terms and Conditions

D | have read and agree to the Employee Access Terms and
Conditions.

STEP 14

Select the checkboO to agree to the Terms and Conditions

Confirm Password *

\ [ ] & q
. Accept Terms and Conditions \
P | have read and agree to the Employee Access Terms and

Conditions. ‘

¥ Create your account
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STEP 15

Click on 'Create your account'

\ Confirm Password *
[ Jo

Accept Terms and Conditions

| have read and agree to the Employee Access Terms and

' Conditions. /
{ v Create your account ] \
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Mnce you've successfully created your account, click on the option for
jyADP
You might have additional options listed here, but your W2 lives in the MyADP portal

&

Account Created! Please Sign In.

User ID: 7] /

STEP 16

. You can now sign into access and manage vour accounts
. [ MyADP > ’
>
Activate your email address within 24 hours by responding to the message . . .
sent to you @] [ ) ‘
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STEP 17
Sign into jyADP

The username that ADP has created for you should automatically populate in the User ID
4eld

Sign in to ADP

User ID
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([ Remember user D @
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STEP 18
Click on 'NeOt'

User ID
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D Remember User ID @

Forgot your user ID?

\ New user ? Get ctarted


https://online.adp.com/signin/v1/?APPID=RDBX&productId=80e309c3-70c6-bae1-e053-3505430b5495&returnURL=https%3A//my.adp.com/&callingAppId=RDBX&TARGET=-SM-https%3A//my.adp.com/

STEP 19
Type the password you created >ust moments ago and click on 'Sign in'

Sign in to ADP

User ID

[ ]

D Remember User ID @

Password

4/

Forgot your password?

\ ' New user ? Get started
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STEP 2q

Mnce you're in the jyADP portal, you will see a section for Ta0 Statements

/

Pay

Tax Statements Simplify your tax prep this year.
Tax year ADP has partnered with leading tax preparation
products to offer a fast, secure, and easy import of
2023 (1) s
your W-2.
w2
MANAGEMENT ANALYSIS & INTUIT Get Started
View statement turbotax 5

[l H&r BLOCK Get Started


https://my.adp.com/%23/pay/pay-statements?npcr=true

STEP 21

If the 2g23 Ta0 year hasn't automatically populated, click the drop down to
select it from the list

Tax Statements Sin
Tax year / Al
2023 (1) A .
YO

2023 (1) ’ ]

View statement

STEP 22

Click on 'View Statement'

Tax Statements Sin
Tax year Al

pr
[ 2023 (1) v J o
w2

MANAGEMENT ANALYSIS &
[ View statement ]




STEP 23

This will generate a pop up with your electronic W2 that you can either Print
or Download

¢Back Statement for 2023 \ \

Tax Year: Form Type:
2023 W2

2023 W-2 and EARNINGS SUMMARY



